CITY OF WARRENTON, OREGON

INFORMAL SOLICITATION:

REQUEST FOR PROPOSALS FOR
THE CITY OF WARRENTON

REALTOR SERVICES

Proposals Due: 5:00 p.m., Monday, October 21, 2024

For Information Regarding this Solicitation contact:

Dawne Shaw, City Recorder

cityrecorder@warrentonoregon.us

503-861-0823
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PURPOSE

The City of Warrenton is soliciting proposals for realtor services to assist with the selling and

buying of property.

DESCRIPTION OF SERVICES NEEDED

The City of Warrenton is requesting proposals from qualified and interested individuals and/or

firms to represent the City in real estate negotiations and transactions. The selected individual

or firm will market surplus City real property including:

O O 0O 0O OO

Listing City properties for sale

Communicating with potential buyers

Assisting with setting a sale price and terms

Advising City Management and elected leadership during negotiations
Serving as seller’s representative in real estate transactions

Assisting city staff in documenting sale offers, terms and transactions

The selected individual or firm will also help the city identify, evaluate, and acquire real

property, including:

O O O o

o

Serving as buyer’s representative in real estate transactions

Reviewing and interpreting inspection results

Assisting city staff in documenting sale offers, terms and transactions

Working with title companies in establishing escrow and working to achieve a smooth
transfer

Attend all closing

Work with City legal counsel to draft sale documents

DESIRED EXPERIENCE AND QUALIFICATIONS

O O O O

Licensed Real Estate Agent in the State of Oregon

Five or more years of experience, preferably serving governmental clients
Responsive and flexible to attend evening City Council meetings as needed
Free of conflicts of interest regarding the City

REQUESTED QUOTATION MATERIALS

=

Statement of Interest, Experience and Qualifications
Pricing proposal. Include an explanation of any costs that are not covered in a standard
brokerage fee.

Three recent references (Municipal government entities preferred, but notrequired.)
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PROPOSAL GUIDELINES AND REQUIREMENTS
Each proposal should address the following in the order requested:

1. Briefly describe your firm including mailing address, number of employees who will
be actively engaged in the project, years in business, and relevant experience.

2. Describe any experience in producing sites for governmental organizations.
3. Describe the services your firm will provide, and the associated costs.

All questions regarding this solicitation shall be submitted to Dawne Shaw, City
Recorder.

TIMELINE

O Proposals due no later than 5:00 p.m., Monday, October 21, 2024.

SUBMISSION RULES

0 Proposals must be received by 5:00 p.m., Monday, October 21, 2024.
O Proposals that are emailed, mailed, or delivered in person and received before
Monday, October 21, 2024 @ 5:00 p.m. will be accepted.

Email Submittals To: Mail Submittals To:
Dawne Shaw, City Recorder Dawne Shaw, City Recorder
cityrecorder@warrentonoregon.us City of Warrenton

P.0O. Box 250

Warrenton, OR 97146

EVALUATION COMMITTEE

The evaluation committee will be the City Manager, City Recorder, and one other staff member
yet to be determined.

Page 4 of 6


mailto:cityrecorder@warrentonoregon.us

EVALUATION CRITERIA

20 POINTS: Professional record and experience, including past record of performance on
contracts with municipalities and governmental agencies.

20 POINTS: Capacity and capability to perform the work, including any specialized services.
20 POINTS: Availability to perform the assignment and familiarity with the area in

which the specific work is located, including knowledge of techniques particular to it, where
applicable.

20 POINTS: The proposal meets the requirements as set forth in the solicitation.

20 POINTS: The firm’s proposed project budget, management, and timeline.

You will be contacted if the evaluation committee decides to schedule interviews.
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APPENDIX:

1. SAMPLE PROFESSIONAL SERVICESAGREEMENT
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CITY OF WARRENTON
CONTRACT FOR PROFESSIONAL CONSULTING SERVICES

CONTRACT:
This Contract, made and entered into this day of 2024, by and between the City of

Warrenton, a municipal corporation of the State of Oregon, hereinafter called "CITY", and :
hereinafter called "CONSULTANT", duly authorized to do business in Oregon.

WITNESSETH

WHEREAS, the CITY requires services which CONSULTANT is capable of providing, under terms and
conditions hereinafter described; and

WHEREAS, CONSULTANT is able and prepared to provide such services as CITY does hereinafter require,
under those terms and conditions set forth; now, therefore,

IN CONSIDERATION of those mutual promises and the terms and conditions set forth hereafter, the parties
agree as follows:

1. CONSULTANT SERVICES:

A. CONSULTANT shall provide services for the City of Warrenton, as outlined in
the attached Scope of Work (attachment A).

B. CONSULTANT's obligations are defined solely by this contract and its attachment and not by any
other contract or agreement that may be associated with this project.

2. COMPENSATION
A. The CITY agrees to pay CONSULTANT a total not-to-exceed price of $ for
performance of (type of professional service);

B. The CONSULTANT will submit a final invoice referencing for all services rendered
to: City of Warrenton, Attention: Accounts Payable, PO Box 250, Warrenton, Oregon 97146,
OR, CONSULTANT may submit invoice via email to ap@warrentonoregon.us. City pays net 21
upon receipt of invoice.

C. CITY certifies that sufficient funds are available and authorized for expenditure to finance costs of
this Contract.

3. CONSULTANT IDENTIFICATION

CONSULTANT shall furnish to the CITY the CONSULTANT's employer identification number, as
designated by the Internal Revenue Service, or CONSULTANT's Social Security number, as CITY deems
applicable.

4. CITY'S REPRESENTATIVE
For purposes hereof, the CITY'S authorized representative will be City Manager, City of Warrenton, PO Box 250,
Warrenton, Oregon, 97146.

5. CONSULTANT'S REPRESENTATIVE
For purposes hereof, the CONSULTANT's authorized representative will be
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6. CONSULTANT IS INDEPENDENT CONSULTANT
A. CONSULTANT shall be an independent CONSULTANT for all purposes and shall be entitled to
no compensation other that the compensation provided for under Section 2 of this Contract,

B. CONSULTANT acknowledges that for all purposes related to this contract, CONSULTANT is and
shall be deemed to be an independent CONSULTANT and not an employee of the CITY, shall not be entitled to
benefits of any kind to which an employee of the CITY is entitled and shall be solely responsible for all payments
and taxes required by law; and furthermore in the event that CONSULTANT is found by a court of law or an
administrative agency to be an employee of the CITY for any purpose, CITY shall be entitled to offset
compensation due, or, to demand repayment of any amounts paid to CONSULTANT under the terms of the
contract, to the full extent of any benefits or other remuneration CONSULTANT receives (from CITY or third
party) as result of said finding and to the full extent of any payments that CITY is required to make (to
CONSULTANT or a third party) as a result of said finding.

C. The undersigned CONSULTANT hereby represents that no employee of the City of Warrenton, or
any partnership or corporation in which a City of Warrenton employee has an interest, has or will receive any
remuneration of any description from the CONSULTANT, either directly or indirectly, in connection with the
letting or performance of this contract, except as specifically declared inwriting.

7. CANCELLATION FOR CAUSE

CITY may cancel all or any part of this Contract if CONSULTANT breaches any of the terms herein or in the
event of any of the following: Insolvency of CONSULTANT; voluntary or involuntary petition in bankruptcy by or
against CONSULTANT; appointment of a receiver or trustee for CONSULTANT, or any assignment for benefit of
creditors of CONSULTANT. Damages for breach shall be those allowed by Oregon law, reasonable and
necessary attorney's fees, and other costs of litigation at trial and upon appeal. CONSULTANT may likewise
cancel all or any part of this contract if CITY breaches any of the terms herein and be therefore entitled to
eqguivalent damages as expressed above for CITY.

8. ACCESS TO RECORDS
CITY shall have access to such books, documents, papers and records of CONSULTANT as are directly
pertinent to this contract for the purposes of making audit, examination, excerpts and transcripts.

9. FORCE MAJEURE

Neither CITY nor CONSULTANT shall be considered in default because of any delays in completion of
responsibilities hereunder due to causes beyond the control and without fault or negligence on the part of the
party so disenabled provided the party so disenabled shall within ten (10) days from the beginning such delay
notify the other party in writing of the causes of delay and its probable extent. Such notification shall not be the
basis for a claim for additional compensation.

10. NONWAIVER

The failure of the CITY to insist upon or enforce strict performance by CONSULTANT of any of the terms of this
Contract or to exercise any rights hereunder shall not be construed as a waiver or relinquishment to any extent of
its right to assert or rely upon such terms or rights on any future occasion.

11. ATTORNEY'S FEES

In the event suit or action is instituted to enforce any of the terms of this contract, the prevailing party shall be
entitled to recover from the other party such sum as the court may adjudge reasonable as attorney's fees at trial
or on appeal of such suit or action, in addition to all other sums provided by law.

12. APPLICABLE LAW
The law of the State of Oregon shall govern the validity of this Agreement, its interpretation and performance,
and any other claims related to it.

13. CONFLICT BETWEEN TERMS
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It is further expressly agreed by and between the parties hereto that should there be any conflict between the
terms of this instrument and the proposal of the CONSULTANT, this instrument shall control and nothing herein
shall be considered as an acceptance of the said terms of said proposal conflicting herewith.

14. INDEMNIFICATION

CONSULTANT agrees to indemnify and hold harmless the City of Warrenton, its Officers, and Employees
against and from any and all loss, claims, actions, suits, reasonable defense costs, attorney fees and expenses
for or on account of injury, bodily or otherwise to, or death of persons, damage to or destruction of property
belonging to city, CONSULTANT, or others resulting from or arising out of CONSULTANT's negligent acts,
errors or omissions in the supply of goods or performance of services pursuant to this Agreement. This
agreement to indemnify applies whether such claims are meritorious or not; provided, however, that if any such
liability, settlements, loss, defense costs or expenses result from the concurrent negligence of CONSULTANT
and The City of Warrenton this indemnification and agreement to assume defense costs applies only to the
extent of the negligence or alleged negligence of the CONSULTANT.

With regard to Professional Liability CONSULTANT agrees to indemnify and hold harmless CITY, its
officers and employees from any and all liability, settlements, loss, reasonable defense costs, attorney’s fees and
expenses arising out of CONSULTANT's negligent acts, errors, or omissions in service provided pursuant to this
Agreement; provided, however, that if any such liability, settlements, loss, defense costs or expenses result from
the concurrent negligence of CONSULTANT and the City, this indemnification and agreement to assume
defense costs applies only to the extent of negligence of CONSULTANT.

With respect to Professional Liability, CONSULTANT reserves the right to approve the choice of counsel.

15. INSURANCE
Prior to starting work hereunder, CONSULTANT, at CONSULTANT's cost, shall secure and continue to carry
during the term of this contract, with an insurance company acceptable to CITY, the following insurance:

A. Commercial General Liability. CONSULTANT shall obtain, at CONSULTANT's expense and
keep in effect during the term of this Contract, Commercial General Liability Insurance covering bodily injury and
property damage with limits of not less than $1,000,000 per occurrence and the annual aggregate of not less
than $2,000,000. Coverage shall include CONSULTANTS, sub consultants and anyone directly or indirectly
employed by either. This insurance will include personal and advertising injury liability, products and completed
operations. Coverage may be written in combination with Automobile Liability Insurance (with separate limits).
Coverage will be written on an occurrence basis. If written in conjunction with Automobile Liability the combined
single limit per occurrence will not be less than $1,000,000 for each job site or location. Each annual aggregate
limit will not be less than $2,000,000.

B. Professional Liability Insurance. The CONSULTANT shall have in force a policy of Professional
Liability Insurance in an amount not less than $1,000,000 per claim and $2,000,000 aggregate. The
CONSULTANT shall keep such policy in force and current during the term of this Agreement.

C. Automobile Liability. CONSULTANT shall obtain, at CONSULTANT’s expense and keep in effect
during the term of the resulting Contract, Commercial Business Automobile Liability Insurance covering all
owned, non-owned, or hired vehicles. This coverage may be written in combination with the Commercial General
Liability Insurance (with separate limits). Combined single limit per occurrence will not be less than $1,000,000,
and annual aggregate not less than $2,000,000.

D. Additional Insured. The liability insurance coverage shall include City and its officers and
employees as Additional Insured but only with respect to CONSULTANT’s activities to be performed under this
Contract. Coverage will be primary and non-contributory with any other insurance and self-insurance. Prior to
starting work under this Contract, CONSULTANT shall furnish a certificate to City from each insurance
company providing insurance showing that the City is an additional insured, the required coverage is in force,
stating policy numbers, dates of expiration and limits of liability, and further stating that such coverage is primary
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and not contributory.

E. Notice of Cancellation or Change. There will be no cancellation, material change, potential
exhaustion of aggregate limits or non-renewal of insurance coverage(s) without thirty (30) days written notice
from CONSULTANT or its insurer(s) to City. Any failure to comply with the reporting provisions of this clause
will constitute a material breach of this Contract and will be grounds for immediate termination of this
Agreement.

16. LABORERS AND MATERIALMEN, CONTRIBUTIONS TO INDUSTRIAL ACCIDENT FUND, LIENS
AND WITHHOLDING TAXES ORS 279B.220

CONSULTANT shall make payment promptly, as due, to all persons supplying CONSULTANT labor or material
for the prosecution of the work provided for this contract.

CONSULTANT shall pay all contributions or amounts due the Industrial Accident Fund from CONSULTANT or
any sub consultant incurred in the performance of the contract.

CONSULTANT shall not permit any lien or claim to be filed or prosecuted against the state, county, school
district, municipality, municipal corporation or subdivision thereof, on account of any labor or material furnished.

CONSULTANT shall pay to the Department of Revenue all sums withheld from employees pursuant to ORS
316.167.

17. WORKERS COMPENSATION INSURANCE

CONSULTANT, its sub-CONSULTANTS, if any, and all employees working under this agreement are either
subject to employers under the Oregon Worker's Compensation Law and shall comply with ORS 656.017, which
requires them to provide workers compensation coverage for all their subject workers, or are employers that are
exempt under ORS 656.126.

18. PAYMENT OF MEDICAL CARE ORS 279B.230

CONSULTANT shall promptly, as due, make payment to any person, co-partnership, association or corporation,
furnishing medical, surgical and hospital care or other needed care and attention, incident to sickness or injury to
the employees of such CONSULTANT, of all sums which the CONSULTANT agrees to pay for such services and
all moneys and sums which the CONSULTANT collected or deducted from the wages of employees pursuant to
any law, contract or agreement for the purpose of providing or paying for such service.

19. OVERTIME ORS 279B.235.
Employees shall be paid for overtime work performed under this contract in accordance with ORS 279B.235(3)
unless excluded under ORS 653.010 to 653.261 (29 U.S.C. sections 201 to 209).

20. BUSINESS LICENSE
Prior to commencing work in the City of Warrenton, CONSULTANT shall obtain a city business license.

21. STANDARD OF CARE

The standard of care applicable to CONSULTANT's services will be the degree of skill and diligence normally
employed by CONSULTANTSs performing the same or similar services at the time CONSULTANT’s services are
performed. CONSULTANT will re-perform any services not meeting this standard without additional
compensation.

22. NO THIRD PARTY BENEFICIARIES
This contract gives no rights or benefits to anyone other than the CITY and CONSULTANT and has no third party
beneficiaries.

23. SEVERABILITY AND SURVIVAL
If any of the provisions contained in this Agreement are held illegal, invalid or unenforceable, the enforceability of

4 - CONTRACT FOR PROFESSIONAL SERVICES Blank.PS.Updated.1/19



the remaining provisions shall not be impaired thereby. Limitations of liability shall survive termination of this
Agreement for any cause.

24. COMPLETE CONTRACT

This Contract and its referenced attachments constitute the complete contract between CITY and
CONSULTANT and supersedes all prior written or oral discussions or agreements. CONSULTANT services are
defined solely by this Contract and its attachments and not by any other contract or agreement that may be
associated with this Contract.

IN WITNESS WHEREOF, the parties hereto have executed this agreement the day and year first written above.

City of Warrenton, a Municipal Corporation CONSULTANT:
BY:
Henry A. Balensifer, Mayor Date By:
Printed Name: Date
Title:
ATTEST:

Dawne Shaw, CMC, City Recorder Date

5 - CONTRACT FOR PROFESSIONAL SERVICES Blank.PS.Updated.1/19



	Dawne Shaw, City Recorder
	cityrecorder@warrentonoregon.us
	503-861-0823
	CITY OF WARRENTON

